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Skills Checklists - Learner Access

A guide to show Learners how to recognize what a skills checklist is and what is required to complete this type of course. Also,
how to access, print, and view the records with results in the Relias LMS
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This article will explain a Skills Checklist module and the easiest way to recognize its format when
viewing assigned courses. This document will also walk through the process for a learner from first
accessing the module, completing it with a Supervisor, and ways to pull up the course records in

your transcript.  If you have any issues with your Skills Checklist, please contact your Administrator or

Supervisor for assistance. 
 

What is a Skills Checklist?

This is a module offered by Relias, with its end goal designed to push improvement by identifying
gaps in knowledge and demonstrated clinical skills.  Clients do not always have to follow checklists
containing content solely designed by Relias, however. Organizations can develop their own
proprietary content in a way that focuses on the skills and procedures that are fundamental to
their own workforce and the needs of the population they serve.

 Rather than the traditional lesson and exam format that Relias courses usually follow, the Skills
Checklist is exactly that  - a list of basic skills needed to successfully complete day to day activities
and maintain proper care of those who need care. In front of a designated "observer", the learner
will execute the skills listed and will earn either "met" or "not met" for each skill demonstrated.  

 

 

How can I recognize a Skills Checklist is assigned as part of my current
training? 
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Learners can view any currently assigned Skills Checklists from the Assignments tab. Skills checklist
modules are indicated by the unique "Show Details"  button to the right of the assigned module
title.

  

After selecting the "Show Details"  button, the assessment or checklist is available to review and print if
desired by the learner. This printable copy of the assessment gives the learner an opportunity to
become familiar with the standards they are expected to complete during the Skills Checklist
observation. Along with the assessment form, additional resources are available to review once the
course is opened.  Included with the list of tasks to be demonstrated, the learner can read over the
detailed task descriptions and rationales, the approved observers eligible to check off the learner's
assessment, and any suggested modules that will tie in the overall end goal or desired outcome of the
skills that are going to be demonstrated.
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The Learner will be able to print these resources in one of two ways: 
 1. Selecting the button labeled "Print" will allow the entire module to be printed. This includes the tasks,

detailed goals, and rationale, associated modules, and the checklist used to observe and grade the
assessment. 

 
2. Selecting the button labeled "Print Checklist" will provide a printable version of the checklist only,
leaving off the other resources, associated modules, and approved observers. 

 

To print, select the Print or Print Checklist buttons at the top right. 

 
 

 

Where can I view my results?

Once an Observer or a Data Entry user completes the scheduled assessment of the learner, the next
step is to record the results. Within a few minutes of recording results of the observation, the learner will
be able to access the history of the assessment from their Transcript.

 

 All of the assessment and feedback data recorded by the Observer or Data Entry user will be visible on
the record of the Skills Checklist assessment form.  The Learner is welcome to review this information
any number of times, for as long as the Transcript record is available to them. The  assessment form
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can be found in the learner Transcript by locating the name of the Skills Checklist and then selecting the
Checklist icon.

  

 
 The Learner will be able to print a copy of this assessment form if a paper copy is desired.  They can

access the printable copy by clicking on the Skills Checklist icon (from the image above).
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The Administrator will also have the completed assessment form available to view at their convenience
from the Learner Bluebook. 


